4| ASSISTANT MANAGER

OFFICE OF THE REGISTRAR
BRAC University liberal which nurtures the
field of tertiary education. It ensures a high quahty of education and aimsto B et Contemporary times,
BRACU is accredited by th C d by Education,
o YW b st o e el iversities i iversity plays an
integral ige We iing for a competent candidate

to add value to this role.

Key Responsibilities

Assistin the d: the studen d post
implementation
Support ger in id d
Understand bet the d

hedule for that their
Understand user tasks ive training

in operating the

Coordinate with software developers, IT Systems Office, and academic departments to track and prioritize bug fixes and
feature requests

Ip d intain records of all h i d updates

p: i user i
Facilitate trai d help guldes: r
Monitor d task

Ensurethe timely execution of al tasks withinthe studet record system prcject plan
Provide all other administrative support as required

Requirements
Bachelor's degree i i Computer Busi arelated field ted
University with excellent academic credentials
Minimum higher education or
Technical proficiency with databases, cloud- based software or enterprise :ystemslsaplus
Familiarity with ty
Mustbe high Excel, 3
analyze data, and prepare impactful presentations
strong organizational skis and attention to detal
IT skills and ablhly
ity to adapt quickly to new systems and software tools
o i . i
bi i ith the ability to
Job Location
BRAC University
Application Procedure
i i jted to apply onli b bd by 22 February
2025. Any attempt ically i i il disquali i licati

Only shortlisted candidates will be contacted.

ing sexual harassment.



